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SINTEK

Work Summary

Week

Work Content

Week 1

Introduction: The intern was introduced to the company
operations at Sintek Insaat Endiistriyel Tesisler A.S., touring
headquarters office and workplace to learn about the aims and
workflows of the offices.

Assistance: The intern assisted Contract Management
Department with the jobs of preparation of contract and
reporting of contract. The intern shadowed in the quality
control unit to learn about the subject of quality assurance
certificates, how companies obtain them, and how they help
companies conduct business internationally.

Week 2

Research: The intern researched quality assurance certificates
and created a list of what certificates Sintek currently holds,
for what, when they were taken, when they should be renewed
and how.

Research: The intern researched and analysed the internal
makeup of the company operations at Sintek Ingaat Endiistriyel
Tesisler A.S., creating a map of which departments are
connected to which in what capacity.
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